O How To Open Desktop Computer :-
» First switch on the Electric Board - UPS on = Monitor on (Ifthe
monitor is off, you have to turn it on) = CPU on
Now the Computer will Open.
O oS5 FFRATER (I *af® ¢-
M) 22T SEFHF (FITF 25 on PO (A |
ag7 T UPS AItS ©IT on F400 (A |
G T W67 off AT ©IRCT on FACS A |
S{CAty CPU #Iheis 326 on $90® (A |
@[ FPACEIR Open 0 AT |

www.ndtvb.in

ARSI Gadaftt 95 GIEIHid S

O How To Open Laptop Computer :-

» Switch on your Electric Board = Power on your Laptop
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NOTEPAD

(0 How To Open Notepad Programe :-

1st Step (By Mouse) :-

» Start = All Programs = Accessories = Notepad

2nd Step (By Keyboard) :-

Windows Key Press 2 Type Notepad and Enter

O TG0 T (RIS o ¢-

2RI {7 (ST M) e-

Start = All Programs > Accessories = Notepad
oz 4+ (F-13re W) 8-

F-@ced Windows Key Press I3 (IG27TE 741 5125 FC (FIGAATE (ARl
SR G0 T {5 S0 Al SN GBI (27 FACT (BT ST =T |
(0 How to create Desktop Short cut Notepad or any other
Programe in your PC.

» Start = All Programs = Accessories = Right click on Notepad
Icon = Send to = Desktop (Create short cut).

Now we can open Notepad by double clicking on the Notepad

Icon.
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» Start = All Programs = Accessories = @39 (FGHITE HZFC T
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0 How to pin a Notepad or any other program on a task and
Open it.

» Click Start = All Programs = Accessories = Right Click on
Notepad = Pin to Task Bar

(Now Notepad can be opened by Single clicking on the Notepad
icon)
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0 How to Unpin a Notepad or any other program on a task :-
» Right Click on Notepad Icon = Unpin this Program from task bar
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0 How to Save files in Notepad :-

» Click File menu > Save > Select location—=> Type your file name
—>save
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Keyboard Shortcut :-

Ctrl +S > select location—> Type your file name - Enter

0 How to Open files in Notepad :-

» Click File menu =>Open > Select location=> Type your file name
and Select File 2 Open
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Keyboard Shortcut :-

Ctrl +O > Select location=> Type your file name and Select File
—>Enter

0 How to Change font, font size, font style in Notepad :-

» Click Format menu >Font >Now the dialog box called Fonts
will open and select font, font style, font size > Ok
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0 How to Exit or Colse Notepad Window :-
M (== Esl<—Click This Icon for Notepad Window Exit or Close.
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